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Inviting new users as group admin

Click My Account (top right)
! Account Settings

…screen changes
Then click

! Invite users
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Invite new users by email address

Invite users by their 
email.

Click Add Email to add 
another input box to add 
more

We suggest adding an 
addition message so the 
users know it is a true 
invitation not a phishing 
attempt

One click to send all 
invites
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User receives email…..

Top link opens a browser and account create page – key ‘tokens’ filled in to ‘magically’ create 
account.
The lifetime of this invite is finite (usually 6 hours) but maybe shorter….
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User inputs details…..

On submission of the form 
an account will be created 
and an email sent to the 
user to confirm they can go 
ahead and login
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And Finally…

• Problems, suggestions, ideas for interface / calculation engine
– contact@medchemica.com


